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1 OBHIME ITOJIOKEHMUSI.

1.1 Hacrosimee IlonmokeHue ompeaenseT MOPSIOK HUCIOJb30BaHUS U
MpOBEACHUS HMHBEHTAapu3aluu mporpammHoro obOecneuenuss B OI'BIIOY
«MockoBcKkasi IIeHTpajibHasi XyJ0’KeCTBeHHasl 1IKojia mpu Poccuiickoit akamemuun
xynoxectBy, (mamee — MIXII npu PAX), paspaboraHo Ha OCHOBaHHUH
['paxxnanckoro koaekca P® gacte IV (Ct. 1270, mynkr 2, mognyHkt 2, Ct. 1272),
I'OCT P HCO/MBK 17799-2005 «lIpakTtuyeckue mpaBwiia yIpaBlICHUS
nH(pOpMalIMOHHON 0€30MacHOCThIO», NUCbMOM @enepanbHOrO0 areHTCTBa I0
obpazoanuto or 01.02.2007 Nel5-51-46 wun/01-10 «OO6 OTBETCTBEHHOCTH 3a
UCIIOJIb30BAHUE HENUIEH3MOHHOTO MPOrPaMMHOI0 00€CTeueHUsT U BO3MOXKHBIX
BBIXOJIaX U3 CIOKHUBIICHCS CUTYaAI[UN».

1.2 [Tonoxxenne pa3paboTaHO ¢ 1EIbI0 OMPEACNICHUS  TOPSIKa
npuoOpeTeHus, ydera, XpaHEHHUs, HCIOJIb30BaHMUS W YIAJICHUS C KOMIIBIOTEPOB
MPOrPaMMHOT0 O0eCTeueHus; O0sS3aHHOCTEH, MOJTHOMOYMI W OTBETCTBEHHOCTHU
corpyaaukoB MIXIII mpu PAX B o0nacTh HCHOJIB30BaHUS KOMITBIOTEPOB M
IpOrpaMMHOIO  oOecreueHuss JUisl  HCKJIIOYEHHs]  CIIy4aeB  HEJIEraJlbHOTO
WCIIOJIb30BaHMs TMPOTPAMMHOTO OOECIeUeHUsT W JAPYTHuX OOBEKTOB aBTOPCKOTO
npasa.

1.3 WNuBenrtapuszanus nporpammuoro odecnieuenus (I10) nmpoBoautcs Ha
BCceX 0€3 WCKIIOYEHUs KOMIBIOTEpax, COCTOSMMX Ha Oamance. Jludnble
KOMIIBIOTEPHI MPETIo1aBaTelicii HHBEHTApHU3AIUU HE ITOICHkKAT.

1.4 NuBenTapuzanuu MOAJIEKAT BCEe 0€3 HCKIIOYCHHUS DK3EMILISIPhI
OPOTPaMMHOI0 OOecleueHus, BKIOYas KaK YCTaHABJIMBAaE€Mble CTaHIAPTHBIMH
CpelICTBaMH M BHJMMBIE B paszfieiie «YCTaHOBKA M yAaleHue nporpamm» [lanemmn
VYnpasnenns OC Windows, Tak U 3K3eMIUIApbl TUCTPUOYTUBOB U pabodYMX KOMUMN
IporpaMM, HaxoOASIIMXCS Ha Bcex 0€3 MCKIIYEHHs I[epe3anrChlBaeMbIX
HOCHTENIAX, MOAKIIOYEHHBIX K KOMIIBIOTEPY, BKIOYAsl )KECTKUE TUCKH, TOCTOSHHO
UCIIOJIb3YEMBIE C  JAaHHbIM  KOMIIBIOTEPOM  KapThl IaMATH, ONTHYECKUE
nepe3anuchlBacMble JUCKHU U T.I1.

2 TEPMMUWHBI

2.1 [Iporpammuoe oOecniedyenne (manee [1I0) — komIbIOTEpHBIE
nporpammsbl, nonydeHHsle MIIXII mpu PAX, a Taxkke pacmpocTpaHseMmble Ha
OCHOBAaHMM CBOOOJHOW JIMIIEH3UHM, TMpPUMEHSEMble i pelleHus 3ajad
aMUHUCTPATUBHO-XO3MCTBEHHON, Yy4yeOHOW W (UHAHCOBON J1€ATEIbHOCTH,
YCTaHOBJIEHHBIE U UCIIOJIb3yEMbIE Ha KOMIIbIOTEPaX, npuHamexammux MIIXII npu
PAX.

2.2 [Tonb3oBarens I10 — pabotauk MIIXUI npu PAX u npyrue nuua, Ha
3aKOHHBIX OCHOBAaHHUAX HCIONb3YyIoIKMe B padore mpuHamiexanpe MUIXII npu
PAX xomnbproTepsl n yctaHoBiIeHHOE Ha HUX [10.



2.3 Cnenuanuct, oocnyxuBatomuii [10 — pabornuk MIXIII mpu PAX
aub0 crenuanucT opraHusamnuu, oocmyxkuBatomeid MIIXII mpu PAX, xoTopsrit
umeer gonyck K omnepauusM ¢ [IO, npou3BOAMMBIM COIVIACHO pPELIEHUS
OTBETCTBEHHOI'O 3a MOJIyueHue, pacnpeneneHue u ycranoBky 110 8 MIUXII npu
PAX.

3 HOPAAOK UCITOJIb30OBAHUSA ITPOI'PAMMHOI'O
OBECIIEYHEHUMA B MIXIH npu PAX

3.1 Ha Bcex kommbrorepax MIXII npu PAX  nmomyckaercs
UCIOJIb30BAHUE JUIIEH3UOHHOTO M CBOOOJHO PAacCIpOCTPaHsIEMOT0 MPOrpaMMHOTO
oOecrieueHusl.

3.2 3ampernieHo HEe3aKOHHOE HCIIOJIb30BaHUE W XpAaHCHHE Ha KECTKHX
muckax kommbeiorepoB MUXII npu PAX undopmanum, sBiasiomeincss o0beKToM
aBTOPCKOro ImpaBa (mporpamMmHoe o0ecrneueHue, (oTtorpaduu, My3bIKalbHbIE
(balbl, UTPHI U T.I1.).

3.3 Pemenne o mpuoOpeTeHMM W YCTaHOBKE  IMPOrPaMMHOTO
oOecrieyeHusi, HEOOXOAUMOro JJid  pealu3aluu  y4eOHbIX, (DMHAHCOBBIX,
aIMUHUCTPATUBHO-XO3AMCTBEHHbIX M JPYTUX 3aJa4 IPUHUMAET 3aMECTUTENb
JUpPEKTOpa [0 YIOPABICHUID pPECypcaMH [0 NPEACTABICHUIO CIELHAINCTA,
obcnyxuBarotero [10, cuctemHoro aaMuHucTpaTopa u/unu corpyanukos MIIXII
npu PAX.

3.4 JIOKyMEHTHI, MOATBEPKIAOIINE MOKYIIKY MPOrPAMMHOTO
obecrnieuenusi, xpausatcs B Oyxranrepun MIUXII npu PAX Ha mpoTshkeHUU BCero
BPEMEHU MCIIOJIB30BaHMS JIMIICH3UHM, KONMU YKa3aHHBIX JOKYMEHTOB XPAHATCA Y
CHUCTEMHOI0 aIMUHUCTPATOPA.

3.5 JIn1eH3MOHHbBIE COTJIAUIEHUS Ha MMPOrpaMMHOE 00ecrieYeHHe, KITI0UH
3alllMThl IPOrPaMMHOI0 OOecreueHuss U AUCTPUOYTUBBI XPAHATCA Yy CUCTEMHOTO
aJIMMHHCTpaTOpA.

3.6 ITonp30Barenn KOMIIBIOTEPOB HE UMEIOT IIpaBa yIaJIATh, U3MEHATD,
JOTIONHATh, OOHOBIATH NPOrPAMMHYIO W aNlapaTHyl0 KOH(Urypauuioo Ha
komnberoTepax MIIXIIT npu PAX. VYnpanenue, wu3MeHEHUE, AOMOJHEHUE H
OOHOBJIEHHE TPOTPAaMMHOM M ammapaTHOW KOH(PHUIypalMd Ha KOMIBIOTEpax
MIXII npu PAX. npou3BOIUTCSA TOJBKO CUCTEMHBIM aJMUHHUCTPATOPOM IIO
PacCHOPSKEHUIO JUPEKTOPA, WU MO0 JOTOBOPAM C OpraHM3alUsIMH, 3aHUMAOIINXCS
MIOCTaBKOM MpOrpaMMHOr0 oOecreueHuss W/UId PEMOHTOM U OOCIyXKHUBaHUEM
KOMITBIOTEPOB.

3.7 VYcTraHoBKa, perucTpamuss WId aKTHBAlMS  NPHOOPETEHHOTO
JHMIIEH3MOHHOTO  MpOrpaMMHOro  obecriedyeHuss B 0a3e  mpaBooOiamaTesns
OCYIIECTBIISIETCST ~ CHCTEMHBIM  aIMUHHCTPATOPOM  W/WIH  CICIHAIHCTOM
00cTyKUBaIOIIEeH OpraHUu3alluu.



3.8 JIoKyMeHTOM, OTIPEEISIOIINM nepeyeHb pa3penieHHoro
IpPOrpaMMHOT0 oOOecreueHus IJs JaHHOTO KOMIIbIOTEpa, SBJISETCS MacmopT
KoMIibtoTepa (mpuiioxenue 1). JIroOble onepanuu ¢ NporpaMMHBIM 00ecTieueHHEM
JTAHHOTO KOMIIbIOTEpa (PUKCHUPYIOTCA B TACMOPTE KOMIIBIOTEpAa M 3aBEPSIOTCS
MNOJMUCSAMHU  CUCTEMHOTO  aJMHHHCTpPATOpa, CHENHAINCTa, MPOU3BOAUBIIETO
paboThl, U OTBETCTBEHHOTO MOJb30BaTENs KOMIbIoTepa. Hamnune Ha KOMIbIOTEpE
mporpaMM, HE YyKa3aHHBIX B TMAcHOpPTE€ KOMIBIOTEpA, O3HAYAeT HapylIeHUE
JIEUCTBYIOIIETO 3aKOHOaTeNbCTBa PD B 001aCTH aBTOPCKUX MPAB OTBETCTBEHHBIM
noJib30BarenaeM KommbioTepa. [lacmopra KOMMBIOTEPOB XPAHATCS Y CHUCTEMHOTO
aMUHHCTpATOpA.

INPABA U OBA3AHHOCTU ITOJBb3OBATEJISA ITPOT'PAMMHOI'O
OBECIIEYEHMUAA

4.1 [Tonb3oBaTens  mOmycKaeTcss K  HUCHOJB30BaHHIO B paboTe
KOMIIBIOTEPOB U ycTaHoBIeHHoro Ha HuX [IO B mopsake u oObeme, He
MPOTUBOPEYAILEM 3aKOHOAATENbCTBY Poccuiickoil denepanny U JOKAIBHBIM aKTaM
MIXI nmpu PAX.

4.2 [Top30BaTelto 3anpeniaeTcs:

®* BXOJUTH B OINCPAlMOHHYIO CUCTCMY I10/ y‘lCTHOfI 3alUMCbI0 AIMUHUCTpATOPA WJIN IO/

Yy’KO! y4ETHOH 3aIHCHIO;

* yCTaHaBJIMBATh caMocTosTeNnbHO 110;
* BHOCUTb U3MeHEHUs B ycTaHoBieHHoe 10 (Bkitouyas 0OHOBIEHHE BEPCUU MPOJIYKTa);
* ynansats 110.

4.3 [Tons30Barenp, HApYMMUBIIMK MYHKT 3.2 HACTOSIIIETO PErJIaMEHTa,
HECET OTBETCTBEHHOCTb, YCTAHOBIECHHYIO JEUCTBYIOLIIUM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepannu u nokanbHbiMu aktamu MIIXII [TPU PAX.

5 HNPABA U OBA3AHHOCTU CIIELHUAJIUCTA,
OBCJIYKUBAIOILIEI'O TPOTPAMMHOE OBECIIEYHEHUME

51 Crenuanuct, oocnyxkupatomiuii [10, mpuHuMaeT peieHue:

* 00 ycranoBke npuodperennoro 110 B MIIXIII nmpu PAX B COOTBETCTBUU C YCITOBUSMU

COOTBCTCTByTOH.[CfI JIMICH3UH,;

* 0 BHECEHHM H3MEHEHUI B YCTaAHOBJICHHOC HO, BKJIIOYasi OOHOBIICHHE BEpCcUn

IIPOrPaMMHOTO IPOJIYKTA;



* 00 yJajgeHuu HeucIonab3yemoro win nopexaeHuoro 10, a Taxxke [10, ucnonbzoBanue
KOTOPOTO MOKET NpUUUHHUTH Bpea umyniectsy MIIXII npu PAX;

* 0 MPOBEACHUH PadOT MO0 BoccTaHOBICHHIO [10 M3 pe3epBHBIX KOMHUK B COOTBETCTBUH C
JoKyMeHTaluen Ha ucnonb3yemoe [10;

* 00 yCTaHOBKE WM yAaJe€HHH cBOOOAHO pacmpocTpansemoro I10.
5.2 Cnenumanuct, oocimyxuatoutuii [10, 06s3aH:
* IPOU3BOJIMTHL HACTPOIKY ycTaHaBuBaemoro 110;

*  KOHTPOJHMPOBATh  HUCIOJHEHHUE  TPEOOBAHWH  JIMIICH3WOHHBIX  COTJIAIICHUN
yctanoBiieHHoro I10;

* noaaepxxuBath [10 B paboTOCIIOCOOHOM COCTOSHUY;
* pa3pabotats [lacopt mporpammHoro odecrneuenust kommnbrorepa (nanee — [lacopr);

* TIepe/l HayalloM KaXJaoro ydeOHoro roja (1o 1 ceHTsOps) akTyaau3upoBaTh JaHHBIC
[Tacnopta. Ilpu m3menenun cocraBa 110, ycTaHOBIIEHHOr0 Ha KOMIIBIOTEPAxX, MEPeOPOPMUTH
[Tacmopr;

* cooOutars pykooautento MIXII npu PAX o BBISIBIEHHBIX HapYLICHHUSIX.



5.3 Cnenuanuct, obcnyxuBaromuii [0  obecreunBaer  yClIOBHS
0e30macHOTO, 3allUIIEHHOTO0 OT JOCTyma TIOCTOPOHHHUX JIMIl, XpaHEHUs
muctpubytuBoB  IIO  um  comyrcTByromed JOKyMEHTAIMHU  (JMLEH3MOHHOIO
COTJIAIICHUS, JUIEH3UHA, CepTUPUKATOB, IIIATSKHBIX JOKYMEHTOB, PYKOBOJCTBA
MOJIB30BaTENSA U T.J1.).

54 Crnemmanuct, obciayxuBatommii [10  mpoBoauT —exeMecsuHBIN
MOHMTOPHHT ycTaHoBIeHHOro [10.

5.5 B cayuae oGuapyxenuss HenuuensuoHHoro IO, ycTaHOBIEHHOTO
II0JIb30BATEIEM, OTBETCTBEHHBIN 3a MOJIyY€HUE, pacnpeieneHre U ycranoBky [10 B
CTPYKTYPHOM IOAPA3AECICHUN COCTABIISIET IOKJIAIHYIO 3alIUCKY HAa UMs TUPEKTOpa
MIIXII ITPU PAX c ykazaHueM JiMIla, OCYIIECTBUBILIETO TaKyl YCTaHOBKY,
BBIBOJIUT KOMIIBIOTEp M3 SKCIUTyaTallud JO MOMEHTa IpPOBEPKU JAaHHOrO (akra
KOMHCCHEH, co3maHHOW mpukasoMm pykoBoautesnss MUXII npu PAX. Ha Bpems
MPOBEACHUS TIPOBEPKU JIMIIO, YKA3aHHOE B JTOKJIAJHOM 3alMCKe, OTCTPaHSAETCA OT
paboThl Ha KOMITBIOTEPE.

5.6 Cnenumanuct, obcmyxuBarommuii [IO Hecer OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTH MPEIOCTABICHUS U IOCTOBEPHOCTH HH(GOPMAITUH.

6 HNOPAAOK HPOBEJIEHUWSA NIPOBEPKU 110 ®AKTY
HNCITOJIB3OBAHUS HEJIMINEH3UOHHOI'O ITPOI'PAMMHOI'O
OBECIIEYEHMS. OTBETCTBEHHOCTD 3A HEIIPABOMEPHBIE

OIIEPALIMU C ITPOTPAMMHBIM OBECIHHEYEHUEM

6.1 Jlis mpoBepku (HaKTOB, H3JIOKEHHBIX B JOKJIAIHON 3alucKe
cnenuanucra, obcmyxupatoniero 110, mpukazom aupexkropa MIXII mpu PAX
CO3/J1a€TCs1 COOTBETCTBYIOIIAS] KOMUCCHS.

6.2 Komuccus B Teuenue 3 pabounx qHEH MPOBOAUT MPOBEPKY MO PakTy
ucnoib30Banus HenuieH3noHHoro 1O win no ¢dakTy HempaBOMEPHOTO yAaleHUs,
BHeCeHUs] n3MeHeHui B juiieH3nonHoe [10. Pe3ynpTaThl mpoBepku 0hopMIISIIOTCS
aKTOM.

6.3 [lo pe3ynbraraM paccMOTpPEHHUs aKTa MPOBEPKH PYKOBOJIUTEIEM
MIIXII npu PAX nprHUMaOTCs CleAyOIne PELICHUs:

¢ O HAJOXCHHUU IUCHHUIUIMHAPHOI'O B3BICKAHMA HaA JIMIO, B OTHOUICHUU
KOTOPOro mpoBoaANIaCh IMPOBCPKA,

* O HalpaBJICHUH MaTEpPHAJIOB MPOBEPKH B NMPABOOXPAHUTEIBHBIE OPTaHbI
JUT BO3OYKJICHHSI YTOJIOBHOTO JIeja MU Jiesia 00 aIMUHUCTPATUBHOM MPaBOHAPYIICHUH
B OTHOLIEHHH JIMLIA, OCYIIECTBUBIIEr0 HEMpaBoMepHble onepanuu ¢ 110;

* 0 BO3MEUICHHH MaTepuaibHOoro ymepba, mpuunHeHHoro MIIXII mpu
PAX, B cyneGHOM TIOpsIZIKE.



6.4 JIutio, oOCyIIeCTBUBIIIEE HENPABOMEPHYIO YCTAaHOBKY, YJaJICHHE,
BHeceHue wu3MeHeHnit B IO, mnpunamnexamee MIIXII npu PAX, Hecer
aIMUHUCTPATUBHYIO, YTOJIOBHYIO, T'Pa)¥XJaHCKO-TIPABOBYKD OTBETCTBEHHOCTH B
COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccniickon Penepanum.

6.5 Ha KaXIbIN KOMIIBIOTEP COCTaBIIsI€TCS ANEKTPOHHAs
WHBeHTapu3aroHHas kaprouka ([Tacmopt) kommerotepa ([Tpunoxenue 2).

6.6 B mpomecce w  pe3ynbprarax <~ WHBEHTApU3allMd  HAWJIEHHOE
IporpaMMHOE O0O€CleueHUue JOJDKHO ObITh YETKO KIAcCU(UUMPOBAHO IO
CJICIYIOIUM IIECTH MPU3HAKAM «YUETHOU €MHULIBDY:

* IIpousBoautens (mpumep: Microsoft)
» Haummenoanue (mpumep: Office)

» Ilaxer (mpumep: Professional)

* Bepcus (mpumep: 2007)

*  SI3bIk (mpuMep: pycCKUii)

* Ilmardopma (mpumep: s Windows)

6.7 Eciu naiinennoe 1O omHO3HAYHO MOXKET OBITH OIpPENENECHO Kak
cocrapisomas CrangapTHoro 0a30BOro makeTra MNPOrpaMMHOroO obOecreyeHus
(CBIIIIO), nomkHa ObITH C/eaHa COOTBETCTBYIOIIAS TTOMETKA.

6.8 [Topcuéry, MOMUMO HCTIOTHIEMOTO MPOTPAMMHOTO OOECTICYCHHS U
€ro KOMIIOHEHTOB, TaKXKe TOJJIeKAT:
*  Ipudtsr;

* 3ByKOBBIe, Tpaduueckue u BuAco-Galabl, SBIAIONIUECS OOBEKTaMHU
aBTOPCKOIO IpaBa.

6.9 [To okonwyanun nHBeHTapuzauuu 1O Ha OCHOBaHHM 3aNOJHEHHBIX
[acrlopToB KOMITBIOTEPOB COCTaBIISETCS CBOAHAs Tabnuma mo ¢opme: «Peectp
nporpamMMmHoro odecniedenus» (Ilpunoxxkenue 3), ¢ ykazaHuem oOIIEro KOJIUYeCcTBa
sk3eMIuIsIpoB [1O no kax10M y4ETHON ETUHULIE.

6.10  OrnenbHON  mepenpoBepKe W HMHBEHTApU3AIlMM  TOJJIEKAT
CJIETYIOIINE aAKTUBHI:

» JlokymenTsl Ha mpuodperenue [10;
* Hocwuremmu;

*  VYIakoBKa;

* PyKoBO/ICTBa NOJI30BATENS;

° COHpOBO,Z[I/ITeHBHBIe MaTCpHraJibl.



6.11  Pe3synbpTaThl MHBEHTapU3AIMK aKTUBOB BHOCATCS B peecTp 1o Ghopme
«PeecTp COMpOBOAMUTENHHOM JOKYMEHTAIlMM H  CONYTCTBYIOIIMX aKTHBOB
nporpamMmmuoro ooecneuenus» (Ilpunoxenue 4).

6.12  Pe3ynbpTaThl HHBEHTApHU3AIMH aKTUBOB CBEPSIIOTCS CO CIEAYIOUIHIMHU
MaTepuataMu:

* C npeaplayliluMU MHBEHTapU3ALUSAMU;
* Cxypnanamu Bbiauu CBIITIO;

* C 3anmucsamu o npuodbperenuu u cnrcanuu 110 3a mepro Mex 1y HaCTOSIIEH AaTOM
U J1aTOH NpeablIylieii HHBEHTapU3aluu.

6.13 Ecim B mpormecce cBepkH OOHAPYKEHBI PACXOXKICHUS W/WIH
nporaxa JOKYMEHTAIIU! /WU APYTUX aKTUBOB, COCTABJISACTCS JAOKJIATHAS 3aIHCKa
HAa WMsI TUPEKTOpa C TMEPEUYHCICHUEM HEI0YETOB, MX MPHYMH, TUIAHUPYEMBIX WU
NPUHUMAEMBIX MEp 10 UX YCTPAHCHHUIO.

6.14 Ecoun B mpoliecce MHBEHTapU3allMKM KaKHe-THOO aKTHBBI HAWJICHBI
BHE CIICIHATU3UPOBAHHOTO XPaHWINIA W OOHAPYKEHO, YTO JAHHBIC aKTUBHI HE
OBLTM BBIJAHBI JJIS BBITIOJIHEHUS! KAaKUX-THOO padOT B CTPOTOM COOTBETCTBUU C
periiaMeHTaMu BBIJIaud, AaKTHUBBI JODKHBI OBITh HEMEIJCHHO TIOMEIICHBI B
XpaHWIHILE, a Ha UM JUPEKTOpa JTOJDKHA OBITh COCTAaBJICHA JOKJIAIHAS 3aIlicKa C
MIePEYHCIICHIEM HE0UETOB, UX TIPUYHH, INIAHUPYEMbIX H PUHAMAEMBIX MEp 10 UX
YCTpaHEHHUIO.

6.15 B peectp mporpamMmHOro obOecredeHusi BHOCUTCS HHQOpMAIHS O
JUICH3UAX, HAXOJAMIMXCSA B 3aKOHHOM HAIWYUH W/WIH  PACTIOPSKEHHH.
KonnuecTBo (akTHueckux KOMUN TPOrpaMMHOTO OOEcTeueHuss W JUIEH3UN Ha
HETO CpPAaBHUBAETCS, PACXOXKJICHHUS YKa3bIBAIOTCS B CHEHUAIBHOM KOJOHKE
TaOJIUIIBL.

6.16 Ilo pe3ynpbrataM MPOBEICHUS HMHBEHTAPU3AIUU  JAUPEKTOPY
MPEJICTABISETCS OTYET O BBHINIOJHEHWW HWHBEHTapU3allMd B CBOOOJHOW ¢opme ¢
MOJIMUCSMH JIUII, POBOJIMBIIUX UHBEHTAPU3AIIMIO, C IPHIIOKECHUEM:

* Peectpa nmporpammHoro odecreueHus;

° PeeCTpa COl'IpOBOI[I/ITeJIBHOI\/’I AOKYMCHTAIIlUK W  CONMYTCTBYIOLIUX  aKTHUBOB
porpaMMHOTO O6CCHC‘-ICHI/I51;

® HpI/I HaliICHHBIX HEIOUETAX — COOTBCTCTBYIOIIMX JOKJIAJJHBIX 3aIlTUCOK.



7 3akauuTeJabHbIE MOJ0KEeHUS

7.1 Cpok neiicTBHSI OJ0XKEHUS HE OTPAHUYEH.

7.2 IIpy wu3MmeHeHuM 3akoHOAaTenbCTBa B Hacrosuiee [lomoxenue
BHOCSTCS U3MEHEHUSI B YCTAHOBJIEHHOM 3aKOHOM MOPSIAKE.

IIpuaoxenne 1

MHOPAAOK NPOBEAEHUSA UHBEHTAPU3ALIUU ITPOTPAMMHOI'O
OBECIIEYEHUSA

Jran 1: Coop HeoOX0aAUMOIi HAYAIbHON MHGOPMaTUK

HeoOxonumo cobpare uH(popManuioo, TpeOdyemyro s BHEIPEHUS YIpPaBIIECHUS
JMILIEH3UAMU B opranuzanuu. Mudopmanus BkiitoyaeT B ce0s1 OTBETHI Ha CIIETYIOIIE BOIPOCHI:

* KOJIMYECTBO CEPBEPOB B BallleH JIOKAJIbHOU CETH;

+ xonmuuectBo 1K B opranuszaimu, CKOJIbKO U3 HUX COOpaHbI B CE€Th, CKOJBKO SIBIISIOTCS
AHOHUMHBIMU;

* ONPEAETUTh NMPOrpaMMHOE OOecIlieueHUEe, YCTAHOBIEHHOE Ha KOMIIbIOTEpax (B OOIIMX
yeprax: Windows, oduc, coctaB oduca, crnenuaibHble MPOrpaMMbl MO MNPOoGMII0 Ballen
OpraHu3aIum);

* KTO SIBJISIETCSl OTBETCTBEHHBIM 3a MPHOOPETEHWE ¥ SKCIUTYaTaIlMI0 YCTAHOBJICHHOTO
[TO. Peanu3zarust Bcex 3TaroB TEXHOJOTUHU YIIPABICHUS JIMIEH3UAMHU MOTPEOyeT ONpeIeIeHHOrO
BPEMEHHU M YCWJIMH HE TOJILKO CO CTOPOHBI IMepcoHalia oTAeNa HH()pOPMAIIMOHHBIX TEXHOJIOTHIA,
PYKOBOJISIIIIETO COCTaBa, HO U PSAJOBBIX pAOOTHHUKOB.
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Kareropus [IK [IK
00pa30BaTEILHOTO aJIMMHHUCTPaTUBHOIO
nporecca Ha3HA4YeHUs

KonnuecTBo pabounx Mect

KonuuectBo cepBepoB

KonuuecTBo HOYyTOYKOB

O6mee koimuectso [TK

Kommuectso I1K
00BEIUHEHHBIX B CETh

Jran 2: [lpoBeaeHne HHBEHTaApU3aUMHU ycTaHOBJIeHHOro 11O
Cy1iecTBYIOT JiBa crioco0a MHBEHTAPU3AIUH TPOrPAMMHOTO 00CCIICUSHUSI:
Pyunasi uHBeHTapu3anus

ITosnb30Barens NPOBOAUT HMHBEHTAPHU3ALUIO BPYYHYI, IIPOCMOTPEB IKECTKHE
JINCKU BCEX KOMIIBIOTEPOB M 3a(MKCHPOBAB BCIO HMH(poOpManuioo B Buae ordera. OmHUM U3
IPOCTBIX CIOCOOO0B sIBIIsieTCs ucnoiab3oBanue onuu Add or Remove Programs.

ABTOMaTH4YecKas HHBCHTaApU3alus

s aBTomarnueckoi mHBeHTapu3anuu [1O Ha kommbroTepax U cepBepoB OY MOXKHO
UCTIONIB30BaTh CIIEIUANIbHBIE TMporpamMmbl. Karamor mpomykTtoB Juis wHBeHTapusanuu [10 u
yIpaBIeHUS JHUICH3USIMHU COIAEPKUT MONHBIM TepedyeHb BCeX TUIOB mporpamm. Hampuwmep,
MoxHO wucnonb3oBark Total Network Inventory, Spiceworks, Lansweeper u apyrue. Dtu
aBTOMAaTH3UPOBAHHBIE CPEACTBA CYILIECTBEHHO YIPOIIAIOT MPOLeCC MHBEHTApU3aLIUH.

Ha kaxnpiit komnerorep MIIXIIT npu PAX cocrasisieTcss ”HBEHTapu3allMOHHAsI KApTOUKa
(macmopt) xkommnbioTepa ([Ipunoxenue 2).

[Tocne wnBeHTapu3zanmu IO Bcex KOMIBIOTEPOB HEOOXOAMMO TIOMECTUTH BCIO
coOpaHHYI0 HH(OPMAIUIO B OUH OTYET (puiioxkeHue 3).

Jrtan 3: ConocraB/ieHHe JIULEH3UI U POrPAMMHOI0 odecrneyeHus

HGO6XO)II/IMO COITOCTaBUTh YCTAHOBJICHHOC IIPOTpaMMHOC obecreueHue ¢ UMCIOIIUMHUCS
JIMICH3UAMMU.

Hepen TEM, KaK HpI/ICTYHI/ITB K BBIIIOJTHCHUIO JaHHOT'O 3TaIlia, HCO6X0}II/IMO IIOHATH, KaKue
}IOKYMeHTBI ABIAIOTCA HO)ITBep)KJIeHI/IeM JIMIICH3UU Ha K&)K)ILIﬁ THUII HpOI‘paMMHOFO HpO}IYKTa,
WCIIOJIb3yEMOT O OpPTraHU3aINEN.

IMouck JIMLEH3MOHHON JOKYMEHTALUN

CHayana He00X01MMO coOpaTh BeCh MAKeT JOKYMEHTOB Ha ypoBHe OV, KOTOpBIl MOKeT
XPaHUTBHCS B Pa3pO3HEHHOM BHJI€ Y MaT€PUAIIbHO OTBETCTBEHHBIX UL B OY ninu OyXxrajirepuu.
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Ecnun opranusanus ydacTByeT B OJJHOM M3 MPOrpaMM KOPHOPATUBHOTO JIMIIEH3UPOBAHUS
Microsoft, TO MOXXHO TOJYYUThH JIMIICH3MOHHYIO JOKYMECHTAIMIO Ha CIEIHaTH3UPOBAHHBIX
caulTax.

* Ecim monp3oBaTens pacrojiaraeT CoOrjallleHHEM 00 OTKPBITOM JIMICH3WPOBAHUH, TO
oOpallaTecsi Hy’KHO K 3allMIeHHOMY cailTy eOpen.

» Ecnu monp3oBaTens pacroyiaraeT BHIOOPOYHBIMU JIUIICH3USIMU WIIM COTJIAIICHUEM Ha
YPOBHE YUpPEKACHHS, OOpaTUTHCS HYKHO K CalTy/caliTaM MOCTaBIIMKOB, COAEPIKAIIAM BCIO
HEO0OXOMMYI0 HH(POPMAITHIO.

Ecnu monp30Barens He MOKET OTHICKATh HCO6XOI[I/IMYI-O JUOCH3WOHHYIO TOKYMEHTAIUIO,
OH MOXKCT O6paTI/ITbCSI 3a IIOMOIIIbIO K CBOMM ITOCTaBIIMKaM.

XpaHe}me JHMIeH3HOHHOM AOKYMEHTaAl U

XpaHUTh BCIO JIMIICH3MOHHYIO JIOKYMEHTAIIMIO HEOOXOJIUMO B HaJe)KHOM MecTe. Ecim
MOJIb30BaTENb XPAHUT JIMIIEH3UOHHYIO TOKyMeHTaluio B OY, TO peKOMEHIyeTcsl UCIOIb30BaTh
cend.

CpaBHeHHe JaHHBIX

ITocne TOr'0o, KaK BCA JIMIOCH3WOHHAA AOKYMCHTAIUA co6paHa, HYXHO 3a(1)I/IKCI/IpOBaTI>

uH(pOpPMAIIMIO B BUJIE OTYETA, HAIIPUMED:

IIporpammuoe KonunuecTBo Obmee komuuectBo | M30bITOK WIIH

O6GCHCHCHI/IC YCTaHOBOK JII/II_ICHSI/II\/'I HEOOCTATOK
JIALIEH3UN

Office XP 14 12 -2

Office 2000 12 12 0

Windows XP 12 10 -2

Windows 2000 37 40 +3

VYCcTaHOBHTE COOTBETCTBYIOILEE KOJIMYECTBO KOMUH MPOTrpaMM, UYTOOBI KOJIUYECTBO
JIMLEH3UM PaBHSIOCH KOJUYECTBY YCTAHOBJICHHBIX KOITHM.

Jran 4: PazpadoTka cTpaTernueckoro moaxoAa ¥ NPakTHYeCKUX Nnpouexyp
ILnan

1. CrangapTu3anusi UCIOIb3yeMOT0 MPOTPAMMHOT0 00ecTeYeHUs
2. Ctparerust mpuoOpeTeHUs MPOTPAMMHOTO 00ECTICUCHHS

3. KoHTposh HOBOT'O MPOTPaMMHOTO 00€CTICUEHUS

4. Ctpaterus UCIoJIb30BaHUs IPOrPAMMHOI0 00ecieueHus
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5. Upe3BbluaiiHbli MJIaH 1J14 POrPaMMHBIX CPEICTB

CranaapTu3anus UCHO0JIb3YeMOI0 NPOrPaAMMHOI0 ofecreyeHus

[Ipouiecc cranmapTU3ayu - KIOYEBOW Mpoiecc Ha 3ToMm mare. B OY HeoOxommmo
BBECTU CTAHJIApPThl HAa KOMIBIOTEPHl U HCIIOJIb3yEeMbl€ IIporpaMMbl. BBoauTcs mnoHsATHE
«CTangapTHBII KOMIIBIOTEP - €r0 TEXHUYECKHe XapakrepucTuku u Habop 10, ycTaHOBICHHBIN
Ha HEM.

Crparterusi npuodpeTeHusi NPOrpaMMHOI0 obecredeHus

LlenTpanu3oBaHHOE NPHOOPETEHHE MPOrPAMMHOI0O oOecredeHHst c3KoHoMuiIo Obl OY
JICHE)KHbIE CpEACTBA 3a CYET MHCIIOJNb30BAaHUS CKUAOK IPU JIMLIEH3UPOBAHUM OOJIBLIOTO
KOJINYECTBA OHOTHUITHBIX IPOTPAMM.

Crparerust mpuoOpeTeHus: MPOrpaMMHOT0 00eCIiedeHHsI MOXKET 00eCIeUUTh TIOCTHXKEHUE
BCEX BBILICYKA3aHHBIX LIEJIEH IPU YCIOBUU BBIIIOJIHEHHUS CIEAYIOMIMNX MPOLEIYD:

¢ HCHTpaJIN3alusAa MOJIHOMOYMH U AOKYMCHTHUPOBAHUC ITPpHU HpI/IO6peTeHI/II/I HOBOI'O
IIporpaMmMHOro O6CCHC‘ICHI/I${;

* npuoOpeTeHHe MpPOrpaMMHOIO 00ecHeueHUs] TOJbKO Yy HAJEKHBIX TOPrOBBIX
NapTHEPOB;

* XpaHCHHE JIMICH3HOHHOW JokymeHTauuu (opuruHambibeie CD/DVD, xiroun
aKTUBALlUM, CEePTU(PUKAT MOMJUHHOCTH, JIMIEH3MOHHOE  COIJIAIIEHHE C  KOHEYHBIM
M0JIb30BATEEM, OPUTMHAJ PYKOBOJCTBA JUIsl MOJIb30BATENsl M TOBApHbIE YEKH) B HAAECKHOM
MECTE;

¢ UHBCHTApU3alrud UMCHOIIUXCA IIPOTrPpaMMHBIX CPCACTB Ha perynﬂpHOITI OCHOBE C IICJIbIO
obecreueHus HaJIC)Kalero JJMICH3UPOBAHU .

KoHTpoJIb HOBOT0 NPOrpaMMHOro odecnedeHnst

JIsi TapaHTHPOBAHHOTO BKJIFOYEHHS! JTAHHBIX O HOBOM NIPOTPAMMHOM OOECIICYEHHH B
WHBEHTAPU3AIIMOHHBIA OTYET OpraHU3alluu CIeAyeT pa3padoTaTh CUCTEMY JEHUCTBHM, KOTOpPbHIE
JIOJI’KHBI OBITH BBITMIOJTHEHBI COTPYAHUKAMHU MPHU TOCTYIIIEHUH HOBOTO IPOrPaMMHOTO MPOYKTA.

CucreMa IelCcTBUN NOJDKHA OXBATHIBATE:

* XpaHEHHE OPHUTHHAJIBHON JIOKYMEHTAIlMH, BKJIOYas TPAHCIOPTHYIO HaKJIaIHYIO
(KOHOCaMeHT);

* XpaHCHUC OpHFHHaHBHOf/'I YIIaKOBKH;,

* KOPPEKTHPOBKA 0a3bl UM XPAHUITUIIA HHBEHTAPU3AIMOHHON MH(GOPMAITIH.

Crparerus HCnoJIb30BaHHUs NMPOIPAMMHOIO0 00ecreYeHus
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B opranmzamuu HeoOXoauMO pa3paboTaTh CTPATETHUIO HCIOIH30BAHUSI MPOTPAMMHOTO
obecrieueHus:

1. HeoOxoaumMo OTCIEXHUBATh CPOKHU JACHCTBUS YCIOBUW JIMIICH3UW JJI 0OeCIeueHUs
HAJUIeKAIEro UCIO0Ib30BaHUSI POTPAMMHOIO MPOAYKTA;

2. Pagpaborka 1mpouecca CaHKIMOHMPOBAHHOM  HMHCTAUIALMUA  IPOrPaMMHOIO
obecrieuenus (T.e. BBLAEIEHHE OJHOTO COTPYJIHHMKA, OTBETCTBEHHOI'O 3a YCTaHOBKY
POTPaMMHBIX CPEICTB);

3. HeoOxoaumMo KOHTPOJIUPOBATh AEATENbHOCTh, CBA3AHHYIO C HHCTAJUIALUEH ITporpamMmm
WIM 3arpy3Koil IporpaMMHBIX cpencts uepe3 MurtepHer, 3arpysky u ycrtaHosky IIO,
coTpyaHukamu u3 MHTepHera.

UYpe3BblyaiiHbIii IJIAH JJISI IPOTPAMMHBIX CPEICTB

BaxHo mpoBecTH aHaiu3 caMbIX HEOJaromnpHUsATHBIX CLEeHapheB. Upe3BbluailHbIN IU1aH
BKJIIOYAET T€ MPOLENYphl, KOTOpble OYJeT BBHINOJHATH OpraHU3alMs B ClIydae 4pe3BblUailHOMN
CUTYaLVH.

qpe3BLI‘laI>iHBII>i IIaH JOJIKCH COACPIKATH I/IH(bOpMaI_II/IIO 10 3alIIUTC U BOCCTAHOBJICHHIO
IMpOorpaMMHBIX CpCACTB. HYHKTLI IIJ1aHa JOJIXKHBI OXBAaTbhIBATh:

® pEeryIapHOC CO3AaHUC KOHHﬁ;

* XpaHeHHME KOIUN Bcex mporpammubix cpenctB Ha CD B celidax B coernuanbHO
OXpaHSEMBbIX IOMEIICHUSAX; XpaHEHHWEe BCeH JHMIIEH3MOHHOM JOKyMeHTaluuu B ceidax B
CHelHaTbHO OXPAaHSAEMBbIX IOMEIIEHUAX (B clydae HEMPEPHIBHOTO MCIIOJIb30BaHU HHPOPMALIUU
CJIelyeT U3rOTOBUTH KOIMH JIOKYMEHTOB, @ OPUTMHAIIBI XPaHUTh B 0€30IIaCHOM MECTE).

I'pa¢gux uHBEeHTApHU3ALMHU

CnenyeT yCcTaHOBUTH NEPUOJAMYHOCTH TMPOBEICHUS WHBEHTAPU3AIUU MPOrPAMMHBIX
CPEICTB C TMOCIEAYIIMM OOHOBJIeHHEeM Xpansmeics nHdopmanuu. ['paduk cocraBiseTcs B
Hayvaje Kaxaoro yuyebHoro roga. C mOMOIIbIO TEXHOIOTUN YIPABICHUS JTUIEH3UAMU MOXKHO B
pealbHOM BPEMEHH MPOBOJIUTH MOHUTOPUHT BHOBb ycTaHoBiIeHHoro [IO Ha kommbroTepax,
MOJIKJIFOUEHHBIX K JIOKATbHOW CEeTH, M CO3/IaBaTh COOTBETCTBYIOIIUE OTYETHI IO MHBEHTAPHU3AINH
[10. TlomHOCTHIO W3YYMB TIOSTANHBIA METOJl HCIONB30BAHUS TEXHOJIOTUU YIIPABICHHS
JTUIEH3UsMHU, TOJBL30BaTeNbh OO0NamaeT Bcell uHGpopManueld 00 HMEIIIeMCcs MPOTrPaMMHOM
00€eCIIeUeHNH IIKOJIBL.
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IIpunoxenne 2

I/IHBeHTapI/I3aIII/IOHHaﬂ KapTo4ika (HaCHOPT) KOMIILIOTEPA

[[aTa HHBCHTApPU3alIHUH « »

20

Wusenrapusarnuio mposén (O.1.0.)

Nms xomnbroTepa

Hus. Homep

Pacnonoxenue u IMPUHAAJICKHOCTh KOMIIBIOTEPA

XapakTepucTHKAa KOMIbIOTEPa

3HaueHHne

®dopm-dakTop (CTaMOHAPHBIN, MTEPSHOCHOM,

BU/JI KOpITyca)

[Tpou3BoauTENH, MOJICITH

IIpoueccop

Kéctkuit quck (Aucku)

[IporpamMmmMHoe obecnieueHue

IIpousBogurens | HanmeHnoBanue

TTaker

Bepcus

S3BIK

Yactn
CBIITIO

(ma/uer)
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IIpuaoxenne 3

Peectp nporpammHoro odecrneyenust

HanmenoBanmne OpraHu3anuu: MockoBckas HOEHTpaJIbHAsA XYHOXCCTBCHHAsA ILIKOJA IIPU

PAX
CocraBurenb
[ara
[Iporpammuoe KonuuectBo OO1ee KOIMYIECTBO N36bITOK M
obecrnieueHne YCTaHOBOK JUICH3UI HETOCTaTOK

JIALIEH3UN
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IIpuiaoxenne 4

PeeCTp COHpOBOI[I/ITeJILHOﬁ AOKYMEHTAIMU U COMMYTCTBYHOIIUX AKTHBOB

NMporpaMMHoOro o0ecrneyeHUus

HanmenoBanmne OpraHu3anuu: MockoBckas HOEHTpaJIbHAasA XYOOXCCTBCHHAsA IIKOJA IIPU

PAX

CocTaBuTeb

[ara

IIporpammHbIil IPOAYKT
(yuétHas equHHLA)

JIOKyMEHTBHI,
JIOKa3bIBAIOIINE
3aKOHHOCTb
BIIAZICHUS

Hocurenu

ConyTcTBYIOIINE MaTepHUAIIBI

YmakoBka

JoxymeHTanus

Apyrue

KommenTtapuu
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